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Confirmation of financial support for external training
This template has been created to provide Faculty/Service management with a tool to support decision making. Having captured the necessary information, it can then be used as an instruction for action or implementation of any agreed change.



1. GENERAL INFORMATION
	Employee full name:
	

	Post title:
	

	Department:
	

	Employee number:
	

	University contribution (£):
	

	Purpose of funding:
	

	Faculty/Budgetary group:
	



2. DECLARATION
	I understand my receipt of University funds is conditional on this agreement and consent to fees being deducted from my salary on the conditions as set out in the policy.

	Employee signature:
	

	Date:
	



3. APPROVAL
	I confirm approval of the amount of funding requested for external funding as detailed above.

	[bookmark: _GoBack]Head name:
	

	Head signature:
	

	Date:
	

	Additional comments:

	



4. RETURN TO
Please submit the complete and signed instruction your dedicated Faculty/Service Finance Manager.
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